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Ford Fund Read and Record
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Overview:

As of March 24, 2020, UNESCO (United Nations Educational, Scientific and Cultural Organization) estimates
that 138 countries have closed schools nationwide, impacting over 1.3 billion children and youth. To
support childrenand families who are at home due to COVID-19, Ford Motor Company Fund, Ford’s
philanthropicarm, created Ford Fund Read and Record. This special virtual volunteering projectis
designedforFord employeeslooking forwaysto help duringthis global pandemic.

The program will be housed on the Ford Fund website and the Ford Fund Vimeo channel and shared
with Ford Fund nonprofitand education partners around the world. It will focus efforts on providing
this program only during the COVID-19 school closures.

Investingin educational initiativesis a key priority of Ford Fund. Ford Fund Read and Record expands

our ongoing efforts to increase literacy and promote a love of reading — which is now more important
than ever as school closures are leaving many children without access to books or someone to read to
them.

Timing: The program begins on Thursday, April 2, 2020. The content will be made available on a Ford
Fund Vimeo playlistand Ford Fund website until June 30, 2020 or whenthe United States Covid-19
social distancingrecommendations are lifted, whicheverislater.

How it Works: Ford employeesaroundthe world follow the Participant Guidelines to record videos of
themselvesreadingchildren’s books. Employees follow step-by-step instructions to upload theirvideos
for potential inclusionin the online library available at fordfund.org/readandrecord. Once approved,
videoswould be uploadedto a private Ford Fund Vimeo channel and shared on Ford Fund’s website
during the COVID-19 social distancing advisory period.



https://en.unesco.org/themes/education-emergencies/coronavirus-school-closures
http://www.fordfund.org/readandrecord
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Participant Guidelines:

e Employees who want to participate must follow the guidelines. Videos that do not adhere to these
guidelines will not be published.
o Wear plain clothing with no designs, slogans or logos — Ford or otherwise;
o Readthe scripted introduction (see below);
o Choose a children’s book that is suitable for an audience under the age of 10 and that can be
read in under 10 minutes;
Please do not include your children in any video so that we canremain compliant with privacy
regulations;
Record against a plain wall without copyrighted artwork, posters, etc. in the background;
Please do not include any music incorporated into the story or in the background;
Please do not record in front of any films, television or other content playing in the background;
Please keep all branded items such as beverages and snacks out of the video (e.g., a plain glass
containing water is fine, but not a branded water bottle or can of pop/soda).
Get creative! Funny voices are encouraged!
If you speak multiple languages, please consider reading in alanguage other than English so that
we can have a diverse library of videos.
o Due to anticipatedinterestin this program, please submit no more than 3 videos per week. At
this time, only videos featuring Ford employees will be accepted. The person in the video must
match the CDSID of the submitter.
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e Once your video is complete, please follow the instructions on pages4-7 of this document to upload it
to Vimeo and then send the URLto info@fordfund.org. Ford Fund canlink to the Ford Fund Readand
Record playlist in its Vimeo Channel.

e Ford Fund staff reserves the right to review submissions, and is under no obligation to include all videos
submitted to the playlist. Any videos with inappropriate content will not be added. “Inappropriate
content” includes but is not limited to: vulgarity, profanity, racialinsensitivities, adult subject matter,
third-party trademarks, logos, artwork, designs, or anything else that Ford Fund determines is not
appropriate for the intended audiences and the program.

e We will encourage employees that speak multiple languagesto read books in languages outside of
English so that the program can serve a global community. Please recite the script below in English first
in order tobe accepted.

e By submitting a video to Ford Fund, the employee provides Ford Fund a worldwide, perpetual, royalty-
free, assignable and sub-licensable copyright license to reproduce, distribute, publicly display and
perform, and create derivative works of the video, all for the intended non-profit and educational
purpose of promoting education and literacy during the COVID-19 pandemic.

e By submitting a video to Ford Fund, the employee also consents to use of his or her name, image and
likeness in connection with the submitted video, also for the intended non-profit and educational
purpose of promoting education and literacy during the COVID-19 pandemic.


mailto:info@fordfund.org
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Read and Record Script:

Hello- My name is and today I’'mreading to you from _ (city,
country).

| work as a for Ford Motor Company and I’'m proud to be a Ford Fund Read and

Record Volunteer Educator.

I’ll be reading (booktitle and author). | really enjoy this book because
and | hope you do too!

*Please remember to follow all guidelines before recording your video. Also, we recommend you
turn your recording device to capture your video in landscape (horizontal) view versus portrait
(vertical).

*If reading in another language, please recite the script in English first in order to be accepted.
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How to Upload Video onyour Desktop

1. Go to https://vimeo.com/ and select ‘+ New video’.

& C { @& vimeocom \ Q \%)

o
vmo Join Log in Inspiration v Solutions v Pricing Q Search

Make an impact
with video.

Create high-performing videos, collaborate with
your team, and share anywhere.

2. It will ask you to create an account, or log into your account if you already have one.

Join Vimeo

or

Join with Google

Already have an account? Log in

By joining Vimeo, you agree to our Ti of Service, Privacy Policy

and Cookie Policy.



https://vimeo.com/
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3. Click‘+ Newvideo’ again and select ‘Upload’ and follow the prompt.

= - e

Upload

Create a video

R |
View all

4. Once you have uploadedyourvideo, please add the appropriate title and descriptionand hit
Save.
e Please make sure you have selected ‘Anyone can see this video’.
e TITLE: “Book Title” by [Author], Illustrator: [Name]. Read by [Name] for FORD FUND
READ AND RECORD.
e DESCRIPTION: Ford Employees promoting a Love of Reading through FORD FUND READ
AND RECORD. For more info, please visit www.fordfund.org. This Book is Published by

[Name].
5. Select‘Save’.
&« C Y & vimeo.com/upload ¥ Q [\ o H
And more - -
* Title

Wild About Books™ by Judy Sierra. lllustrator: Marc Brown. Read by Mary Culler for Ford Fund Reac

Description

Ford Employees Promoting a Love if Reading through FORD FUND READ AND RECORD. For more
info, please visit fordfund.org. Published by Knopf Books for Young Readers

Upload complete! Go to video. £

ATL Video.mov / 23MB of 2IMB Privacy Tags (Separaled by commas, please!)
Anyone can see this video v
Language Content rating
¥ (@ AlAudiences () Mature

IZ\ Enable video review page

https:/fvimeo.com/fordfund/review/403363134/6eb5ed 1d2

Edit settings

Open in new iab



http://www.fordfund.org/
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6. Go tothe top of the page and hover overyour account. Go to ‘Videos’'.

&« C { @& vimeocom/upload w Q ® G :
.
VIHMEO Managevideos~ Watchv  Solutions~  Upgrade Search videos, p and more @ C_l‘ ﬁ + New video

Ford Motor Co... [FRO

| Edit profile
Upload quo
& Manage team 0/3
Drag and drop anywhere to Upgrade for
upload a
08 showcases 15
Other way
&£ Or choose more files
D videos
Collections
Andn Apaiytics
Likes
F Title Watch Later

"Little Blue Truck” by Alice Schertle Read by Emily Hoekstra for FO  PUrChases

Description Settings

Ford Employees promoting a Love of Reading through FORD FUN|  Messages

info, please visit ¢ fordfund,org Refer a friend

Upload complete! Go to video. Help
ATL Video.mov / 23MB of 23MB Privacy Tags (sepa
Log out
Anyone can see this video v
https:/fvimeo.com/fordfund -

7. Copy the linkabove your video and send to info@fordfund.org with the subject line: “Ford Fund
Read and Record [ENTER CDSID]”. If your book isnot read in English, please note the language
in the email.

CcC 0O @ vimeo.com/manage/403091504/general

i
W Manage videosv Watchv  Solutionsv Upgrade

All videos > "Little Blue Truck" by Alice Schertle

v General General
Adjust privacy settings, edit the title and description
Info or pick a new thumbnail
Privacy
Info
Collections

Title (required)

> Collaboration
‘ "Little Blue Truck" by Alice Schertle Read by Emily

> Embed

Description
> Interaction tools | @ (
Ford Employees promoting a Love of Reading
through FORD FUND READ AND RECORD. For

> Distribution more info, please visit www.fordfund.org
> Analytics y
- Thumbnail
Weekly limit ~ 23MB of 20GB © >0 Q0 80 60 Download ¥
e m
¥ ©2090 Vimeo Inc Made with @® in NYC -
—
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How to Upload Video using the Vimeo Phone App
1. Go tothe App Store and Download the free Vimeo App. Once downloaded, openthe app. If
you don’t have an account yet, you will need to sign up for one usingan email and
password.

2. Clickon the blueicon at the bottom of your phone screen to upload a new video. Note that
you will need to allow the Vimeo App to access your photo/video library.

il Verizon & 6:09 PM @ 42%

Home

My feed

Vimeo Staff Picks

Lizzo “Juice" Imogen
Quinn Wilson Morgan Maassen

My recent videos

3. Once you have granted access, you will see all of your videos populate into the app. It may
take a moment to import them if the files are large.
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4, Selectthe video of your choice. You will be giventhe optionto edit it by shorteningthe
beginningor the end- or you can select “SKIP.” Once you have finalized the correct start &
end of your video, click “Next”

5. Onthe nextscreen please add the appropriate title and description and hitSave. Please
make sure you have selected ‘Anyone can see this video’

e TITLE: “Book Title” by [Author], Illustrator: [Name]. Read by [Name] for FORD FUND
READ AND RECORD.
e DESCRIPTION: Ford Employees promoting a Love of Reading through FORD FUND READ

AND RECORD. For more info, please visit www.fordfund.org. This Book is Published by
[Name].

6. Your videoshouldbe successfullyuploaded! You will now be giventhe optionto share it.
Click on the blue button at the bottom of the video and select “Share Video” and then
“Share Video.” An email screen should pop up with the URL of your video. Please send to
info@fordfund.org with the subjectline: “Ford Fund Read and Record [ENTER CDSID]”. If
your book is not read in English, please note the language inthe email.

“Spot’'s Fun Year" by Eric Hill. Read by o
Elizabeth McAdam for Ford Fund Read an...

“Spot’s Fun Year" by Eric Hill. Read
by Elizabeth McAdam for Ford Fund Edit “Spot’'s Fun Year” by Eric Hill. Read by
Read and Record. Elizabeth McAdam for Ford Fund Read
and Record.

https://vimeo.com/402741347

i09#~ https://bit.ly/vimeo_ios


http://www.fordfund.org/
mailto:info@fordfund.org

